
 

 

3rd November 2025 

 

After School Detention Administration Reminder (Years 7-11) 

Dear Parents and Carers, 

We hope this letter finds you well and that you had an enjoyable half term break. I would like 
to take this opportunity to commend the vast majority of our students for their successful start 
to the academic year, always upholding our core school rules: Be Respectful, Be Responsible, 
Be Safe. 

This letter serves as a crucial reminder about the established policy and protocol for our 
detention administration, which has been in effect since November 2024. 

C3 Detention Rescheduling Protocol (1 Hour After School) 

The protocol for rescheduling the C3 (1 hour after school) detention is now well established in 
school and students are supported in remembering to attend with clear communication home. 
As a reminder, students are no longer permitted to directly request changes to the day of their 
C3 detention. This policy ensures that you, as parents and carers, are always reliably aware 
of when your child is scheduled to be in our care. 

If a date change for a scheduled C3 detention is necessary, parents/carers must contact the 
school directly. 

• Preferred Contact: email us at our dedicated address: 
detentions@roundwoodpark.co.uk  

• Alternative Contact: call the school office: 

01582 765344 

We kindly request that you provide as much notice as possible and that rescheduling requests 
are only made when absolutely necessary to ease the burden on our Pastoral Team. 
Examples of necessary changes include scheduled medical appointments, dental 
appointments, or private examinations (e.g. music exams).  

We are aware of the potential difficulties in collecting students from school which is why we 
will always provide you with 48 hours notice of an after school C3 detention. This information 
will be visible in the Edulink behaviour tab and can be accessed by clicking on the < or > 
arrows next to behaviour records. We recommend you regularly check this information and a 
text reminder will also be sent 24 hours in advance to allow you time to make the necessary 
arrangements. 

Strict Enforcement and Escalation of Missed Detentions 

We will continue to maintain strict enforcement of attendance at scheduled detentions. Please 
ensure your child is aware of their commitment. Failure to attend will lead to the following 
escalation path: 

 



 

Missed Detention Escalation Duration 

C3 (1 hour after 
school) 

C3F (Friday Detention) 1 hour 30 minutes 

C3F (1 hour 30 
minute Friday 
detention) 

H3 (1 hour 30 minute 
Friday detention for 
missed home 
learning detention) 

Saturday Detention 2 hours 

 

Please note: The school will not reschedule a detention where a student has not attended 
without prior notice from parents/carers. The only exception is absence due to illness 
confirmed by the school. 

Home Learning Detentions 

Notification of home learning detentions will be emailed to you 48 hours in advance and for 
any changes related to Home Learning Detentions (H1, H2 and H3), please continue to 
contact your child’s subject teacher directly. 

Thank you in advance for your continued support and cooperation with these essential 
protocols, which help us maintain the highest standards of student responsibility and safety. 

Yours sincerely, 

 

Mrs Ellie Sykes  
Deputy Headteacher  

 
 

 


